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Follow this guide to add an account in Bill Pay. 

Step 1: Log Into Bill Pay 

• From the menu, choose Transfers & Payments. Then choose Pay with Bill Pay. 
 

  

 
Step 2: Edit Your Account 

• From the Bill Pay menu, choose My Account 
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Step 3: Add Account 

• In the Pay from accounts �le, choose Add account. 

 
 

Step 4: Enter the Account Informa�on 

• Enter the account nickname you’ve given to the account in ques�on. You can find that nickname on the home 
screen of your digital banking account. Hit Next.  
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Step 5: Verify and Submit 

• Verify the informa�on you’ve entered. Hit Submit. When you submit, the request will be reviewed by Cedar 
Point officials and will be approved on a case-by-case basis. 
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